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ST HILDA’S ANGLICAN SCHOOL FOR GIRLS (INC) ENTERPRISE

AGREEMENT 2020

Educational services

COMMISSIONER WILLIAMS PERTH, 28 JANUARY 2021

Application for approval of the St Hilda’s Anglican School for Girls (Inc) Enterprise 
Agreement 2020.

[1] An application has been made for approval of an enterprise agreement known as the St 
Hilda’s Anglican School for Girls (Inc) Enterprise Agreement 2020 (the Agreement). The 
application was made pursuant to s.185 of the Fair Work Act 2009 (the Act). It has been made 
by St Hilda’s Anglican School for Girls (Inc). The Agreement is a single enterprise
agreement.

[2] I am satisfied that each of the requirements of ss.186, 187 and 188 of the Act as are 
relevant to this application for approval have been met.

[3] The Independent Education Union of Australia, being a bargaining representative for 
the Agreement, has given notice under s.183 of the Act that it wants the Agreement to cover 
it. In accordance with s.201(2) of the Act I note that the Agreement covers the organisation.

[4] The Agreement is approved and, in accordance with s.54 of the Act, will operate from 
5 February 2021. The nominal expiry date of the Agreement is 31 December 2022.
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ST HILDA'S ANGLICAN SCHOOL FOR GIRLS (INC) ENTERPRISE AGREEMENT 2020 

1. -TITLE 

This agreement shall be known as the St Hilda's Anglican School for Girls {Inc) Enterprise Agreement 2020 

and shall replace the St Hilda's Anglican School for Girls {Inc) Enterprise Agreement 2017. 

2. - ARRANGEMENT 

1. Title 
2. Arrangement 
3. Parties to the Agreement 
4. Scope of the Agreement 
5. Date and Duration of Agreement 
6. Relationship to Parent Awards 
7. Relationship to National Employment Standards and Fair Work Act 
8. Single Bargaining Unit 
9. Objectives 
10. Professional Practices 
11. Salary and Allowances 
12. Conditions of Employment 
13. Individual Flexibility 
14. Consultation Regarding Major Workplace Change 
15. Dispute Resolution Procedure 
16. No Further Claims 
17. No Reduction 
18. No Precedent 
19. Signatories 

Appendix 1- Educational Services (Teachers) Award 2010 
Appendix 2 - Educational Services (Schools) General Staff Award 2010 

3. - PARTIES TO THE AGREEMENT 

This Agreement is made between St Hilda's Anglican School for Girls (Inc.) (the School), the Independent 
Education Union of Western Australia, Union of Employees (the IEUWA). 

4. - SCOPE OF THE AGREEMENT 

(1) This Agreement shall apply to all staff who are employed within the scope of the Awards as set 
out in Clause 6 of this Agreement. 

(2) This Agreement will operate at the following locations: 
Chidley Campus - McCabe Street, Mosman Park 
Bay View Campus - Bay View Terrace, Mosman Park. 
Yeagarup Campus - Roberts Road, Pemberton 

5. - DATE AND DURATION OF AGREEMENT 

(1) This Agreement operates seven days after the date of approval ('Approval Date') by the Fair 
Work Commission. The nominal expiry date of this Agreement is 31 December 2022. 

(2) The representatives of the School and the staff (the Representatives) agree to meet no later than 
six months before the conclusion of the Agreement to commence negotiations for a new 
agreement. 
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(3) For the purposes of negotiations, up to 5 days paid leave, in total, may be approved on request 
for the staff negotiation team to enable necessary consultation with staff. 

(4) St Hilda's is committed to providing a salary above that offered by the Department of Education 
and Training (DET). Should DET salaries increase significantly to erode the base salary gap or base 
salaries at comparable independent schools increase at a rate significantly higher than this 
agreement, then the parties may recommence negotiations. 

6. - RELATIONSHIP TO PARENT AWARDS 

(1) Subject to sub clause (2) of this clause, the terms of the below mentioned Awards, as those terms 
stood at the date of certification of this Agreement, are incorporated into this agreement and bind 
the relevant parties to this agreement as if those terms were set out in the body of this agreement. 

Teaching Staff - Educational Services (Teachers) Award 2020 
Operational Staff - Educational Services (Schools) General Staff Award 2020 

(2) Where there is any inconsistency between this Agreement and the relevant awards (as 
per appendices 1 - 2), this Agreement will prevail to the extent of the inconsistency. 

7. - RELATIONSHIP TO NATIONAL EMPLOYMENT STANDARDS AND FAIR WORK ACT 

(1) The National Employment Standards (NES) are a set of minimum employment conditions prescribed 
by the Fair Work Act. These NES will apply to all employees subject to the Agreement. However, 
this Agreement may provide an employee with a more favourable outcome in a particular 
entitlement. In that case, the entitlement that favours the employee will apply. 

8. - SINGLE BARGAINING UNIT 

The parties to this Agreement have conducted negotiations and reached full agreement. 

9. - OBJECTIVES 

St Hilda's is committed to providing an outstanding education for girls. Based on this premise, the 
nature and purpose of this Agreement is to: 

(1) Encourage further the pursuit of excellence in all aspects of the School's environment and 
operation . 

(2) Develop a shared commitment to the provision of a nurturing working environment which 
values all staff, while recognising family responsibilities. 

(3) Ensure the School is well-positioned to attract and retain the highest quality staff. 

(4) Ensure that the School and the staff are genuine participants in the ongoing 
implementation and review of the School's aims, objectives and philosophy. 

(5) Develop a shared responsibility for enhancing the School's reputation and promoting it to 
the wider community. 

10. - PROFESSIONAL PRACTICES 

The parties are committed to the development of staff professional practices as it is believed that the 
pursuit of an excellent teaching and learning program and school environment is best attained by staff 
who both value and who have opportunities for professional growth. The parties have a shared 
commitment to provide a nurturing working environment in which staff embrace the School's student 
wellbeing program and value and engage in performance review and professional learning activities . It 
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is recognised that a commitment to the improvement of professional practice necessitates a time 

commitment and the active involvement of all staff. 

(1) Pastoral Care 

The parties are committed to continuing to enhance wellbeing for both students and staff. 

(i) Proactive pastoral care of students is seen as the responsibility of every staff 
member. To meet this responsibility staff will be assisted by a continuing program 

of professional learning. 

(ii) Pastoral care for staff will support them in balancing professional and personal 

responsibilities, recognising that the circumstances of individual staff will change 

from time to time and throughout their career. 

(iii) It is acknowledged that in certain circumstances professional employee counselling 

services for staff may be required. The School will assist in providing reasonable 

support and the extent of the services will be determined in consultation with the 

staff member. 

(2) Performance Review 

The School is committed to systematic performance review which: 

(a) Encourages regular reflection and feedback on performance 

(b) Ensures that the individual's goals and directions are consistent with those of the 

School 

(c) Guides personal and professional learning 

(d) Guides career development 

(3) Professional Learning 

(a) The parties agree to the professional learning needs of staff (at the whole school, 

departmental and individual levels) being identified systematically and collaboratively 

on an annual basis. 

(b} The parties acknowledge that the responsibility for professional learning is shared and 

that it should be undertaken on a shared basis in school time, in ways that minimise 

disruptions to the School, additional costs, and in staff time. It is believed that the 

resources needed for professional learning should be provided on a shared basis by 

the School and the staff according to the guidelines in the Professional Learning 

Framework. 

(c) Staff may apply in writing to the Principal to undertake external studies (Masters-level 

equivalent and above) relevant to their role. St Hilda's will consider financial assistance 

and time (paid and unpaid) to assist staff to undertake such external studies. Approval 

of assistance will be at the School's discretion. 

11. - SALARY AND ALLOWANCES 

Any arbitrated safety net adjustments applied to the Award shall be absorbed into the salary 

rates prescribed in th is Agreement. 

(1) Teachers 

(a) Salary scales from 1 January 2020 are as follows: 
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Description Band 1-Jan-20 1-Jan-21 1-Jan-22 

1.60% 1.60% 1.60% 

Graduate 1.1 $81,849 $83,158 $84,489 

Graduate 1.2 $85,568 $86,937 $88,328 

Graduate 1.3 $89,288 $90,717 $92,168 

Competent 2.1 $96,925 $98,476 $100,052 

Competent 2.2 $100,684 $102,295 $103,932 

Accomplished 3.1 $107,730 $109,454 $111,205 

Accomplished 3.2 $113,040 $114,849 $116,686 

Accomplished 3.3 $117,561 $119,442 $121,353 

(b) On appointment, a teacher shall be placed on the appropriate salary band according 
to qualifications and full-time experience. Teachers will then proceed by increments 
on completion of each full time equivalent year of service up to and including Band 
3.3. 

(c) Monetary allowances for positions of responsibility are a percentage of the School's 
Band 3.3 rate as follows: 

Promotional Positions Master Teacher 

Description Percentage Description Percentage 

Levels 5% MT 10% 

Level4 10% 

Level3 15% Master Psychologist 

Level2 20% Description Percentage 

Level 1 25% MP 10% 

A teacher shall not be entitled to hold a promotional position and a Master Teacher 
classification simultaneously. 

(d) Progression to Master Teacher: 

(i) After three years at 3.3 a teacher may apply to the Principal for a Master 
Teacher classification. 

(e) School psychologists who have attained full registration status with the Psychologists' 
Board of Western Australia shall receive a 7.5% loading in addition to the salary 
payable on the St Hilda's teachers' scale. 

(f) Progression to Master Psychologist: 

(i) After three years at 3.3 a Psychologist may apply to the Principal for a 
Master Psychologist classification. 

(g) Outdoor Education and Compulsory Year Programs 

(i) For the purposes of this clause staff will include Tutors, Classroom Teachers, 
School Psychologists and Education Assistants . 

(ii) Compulsory overnight programs operate from Years 4-12. Staff are expected 
to attend and will receive a time and monetary allowance subject to clause (v) 
and (vii) 
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(iii) Requests for non-attendance need to be submitted in writing to the Principal 
as far in advance of the relevant program as possible . 

(iv) These programs include, but are not limited to, Outdoor Education camps, 
Year 6 Canberra Tour, Year 7 Orientation Program, Year 9 Wandering Spirit 
Program and curriculum requiring mandated field trips (such as Biology and 
Geography) which involve an overnight stay. 

(v) The following will be provided within one week prior to or after the program to 
support staff in facilitating time away from home and school for the duration of 
a compulsory year camp: 

Weekday camp 3-5 days 
= 0.5 day preparation or recovery 

Weekend camp or camp of more than 5 days duration 
= 1 day preparation or recovery 

The time is to be taken, in consultation with the Director of Junior School or 
Director of Senior School, at a time that has minimal disruption to the learning 
program. 

(vi) Part-time staff will be paid full-time during compulsory programs. 

(vii) Capped payment of $165 per night where responsible for students overnight 
for the term of the agreement. 

(h) An employer cannot vary a part-time employee's teaching load or days of attendance 
unless: 

(i) The employee consents; or 

(ii) Where such a variation is required as a result of a change in funding, 
enrolment or curriculum, the employer provides seven weeks' notice in 
writing in the case of a school teacher, or where the change would result in a 
reduction in salary, the salary of the teacher is maintained for a period of 
seven weeks in the case of a school teacher. 

(2) Operational Staff 

(a) The minimum annual gross salary rates payable to employees engaged in the School's six 
level classifications shall be: 

Band Step 1 Jan 2020 1 Jan 2021 1 Jan 2022 

1.6% 1.6% 1.6% 

Level 1 1 $ 47,449 $ 48,208 $ 48979 

2 $ 48,159 $ 48,929 $ 49,712 

3 $ 48,880 $ 49,662 $ 50,457 

4 $ 49,615 $ 50,409 $ 51,215 

5 $ 50,358 $ 51,164 $ 51,982 

6 $ 51,112 $ 51,930 $ 52,761 

Level 2 1 $ 52,277 $ 53,114 $ 53,964 

2 $ 53,315 $ 54,168 $ 55,034 

3 $ 54,373 $ 55,243 $ 56,126 

4 $ 55,450 $ 56,337 $ 57,238 
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5 $ 56,552 $ 57,457 $ 58,376 

6 $ 57,671 $ 58,593 $ 59,531 

Level3 1 $ 59,484 $ 60,435 $ 61,402 

2 $ 60,674 $ 61,644 $ 62,631 

3 $ 61,881 $ 62,871 $ 63,877 

4 $ 63,118 $ 64,128 $ 65,154 

5 $ 64,380 $ 65,410 $ 66,456 

6 $ 65,666 $ 66,716 $ 67,784 

Level4 1 $ 65,666 $ 66,716 $ 67,784 

2 $ 66,958 $ 68,030 $ 69,118 

3 $ 68,730 $ 69,830 $ 70,947 

4 $ 70,545 $ 71,674 $ 72,821 

5 $ 72,409 $ 73,567 $ 74,744 

6 $ 74,326 $ 75,515 $ 76,723 

Levels 1 $ 76,230 $ 77,450 $ 78,689 

2 $ 77,938 $ 79,185 $ 80,451 

3 $ 79,682 $ 80,957 $ 82,252 

4 $ 81,467 $ 82,770 $ 84,094 

5 $ 83,292 $ 84,625 $ 85,979 

6 $ 85,157 $ 86,519 $ 87,904 

Level 6 1 $ 89,490 $ 90,922 $ 92,377 

2 $ 93,963 $ 95,467 $ 96,994 

3 $ 98,661 $100,239 $101,843 

4 $ 103,594 $105,252 $106,936 

5 $ 108,775 $110,516 $112,284 

6 $ 114,214 $116,041 $117,898 

(b} Each staff member under this classification shall be placed in a Level in accordance with 
the relevant qualifications and/or experience, degree of autonomy and extent of 
supervision of others required for each position, as approved by the School. 

(c) Staff members under this classification shall be placed on a Step within their Level, as 
approved by the School. 

Progression from one Step to another within a Level shall be on the completion of each 
full-time equivalent year of service from the staff member's employment 
commencement date or reclassification date, subject to clause 11{2}(d). 

(d) Step Progression 

(i) If, during progression through the salary steps, prior to the staff member's next 
annual increment, the employer considers such increment to be inappropriate 
due to the work performance and, as such, does not recommend or authorise 
further progression to the next step, then the School shall state reasons in 
writing to the staff member concerned. 

(ii} Such reasons should indicate the areas where the employer considers 
improvement is required. 
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(iii) If the improvement is subsequently achieved, then the staff member shall 
progress to the appropriate salary step from nominated date of improvement. 
Any subsequent step progressions will be on the anniversary of this nominated 
date of improvement. 

(iv) If the employer does not recommend or authorise progression at the end of this 
procedure, then the staff member may choose to appeal this decision in 
accordance with the provisions of Clause 15 - Dispute Resolution Procedures. 

(e) Criteria for level classifications are as follows: 

Level 1 

Level2 

Level3 

Level4 

Levels 

Level 6 

The employee at this level requires no prior experience or formal qualifications in 
the performance of the job and works under direct supervision. 

The employee at this level performs duties under general supervision and is 
competent in the performance of tasks associated with Level 1 positions. The 
employee will, if the position requires, have acquired trade or other relevant 
qualifications and/or demonstrated experience. Some employees at this level may 
supervise other employees under direction. 

The employee at this level is competent and skilled and performs duties under 
general direction, but with some degree of autonomy. The employee will have 
acquired a recognised trade or other relevant qualification and/or demonstrated 
experience. Some employees at this level could be responsible for the supervision 
of others . 

The employee at this level is competent and skilled with the knowledge and 
demonstrated ability to undertake complex tasks with a reasonable degree of 
autonomy. The employee will have relevant TAFE/Tertiary or equivalent 
qualifications and/or demonstrated experience. The employee may also be involved 
in the supervision of others. 

The employee at this level may manage and be accountable for the services under 
their control. The employee is not only competent in the performance of their role 
but also has an increased degree of autonomy, initiative and discretion in the work 
program. The employee will have relevant TAFE/Tertiary or equivalent 
qualifications and/or demonstrated experience. The employee may also be 
responsible for the day to day management of other employees. 

The employee at this level will manage and be accountable for the services under 
their control. The employee is not only fully competent in the performance of their 
role but also has a high degree of autonomy, initiative and discretion in the work 
program. The employee will have relevant TAFE/Tertiary or equivalent 
qualifications and/or demonstrated experience. The employee may be responsible 
for the day to day management of other employees and/or budget 
responsibilities. The employee possesses unique, specialised skills, knowledge, 
qualification and substantial experience that are considered to be critical to the 
operations of the School. 

(f) Higher Duties 

Where staff are requested to perform work for which a higher rate of pay applies, shall 
be paid such a higher rate whilst so employed if the period is a minimum of five (5) 
consecutive days. 
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(g) Annualised Salaries for Staff Working Term Time 

Where an employee works only during the term time, and the extra period of 
leave is considered as leave without pay during non-term weeks; the following 
formula shall be used to calculate the adjusted annual salary: 

Adjusted Annual Salary= 

Number of working hours per week 
X 

Full Time working hours per week 

Where X = number of working weeks the employee is required to work 

[ X + Y l 

52.18 

Where Y = weeks annual leave which is 4 for an employee who works a full year 

(i) Where an employee works only during the term weeks for four terms as detailed 
in (g), they will be deemed as working a full year for the purpose of accrual of 
personal leave, long service leave and the calculation of annual leave. 

(ii) Annual leave will be considered as being taken during non-term weeks and is paid in 
the calculation detailed in this clause. 

(iv) For the purposes of this clause Professional Learning Days, Public holidays and 
School Shutdown are included in the calculation of working weeks. 

12. - CONDITIONS OF EMPLOYMENT 

(1) Ordinary Hours of Work 

Subject to the following exceptions, a full-time employee's ordinary hours of work, exclusive of 
meal breaks is 38 hours per week. 

(a) Notwithstanding the NES, and due to the operational requirements of employers in the 
Education industry, the ordinary hours of Teachers, Teacher Assistants, Nurses and 
Boarding House Supervisors may be averaged over 12 months. 

(b) The ordinary hours, exclusive of meal breaks, of Administrative and Technical Officer Staff 
shall not exceed an average of 37.5 hours per week. 

(c) The ordinary hours, exclusive of meal breaks, of Teaching Assistants shall not exceed an 
annual average of 33.5 hours per week. 

{2) Leave 

In considering prov1s1on for staff leave it is important to maintain as well as possible, the 
continuity of service and staff-student relationships. 

(a) Annual Leave 

(i) Annual Leave will be taken in accordance with the relevant Award or as indicated 
in an employee's letter of appointment. 

(ii) The School will shut down for the Christmas/ New Year's break. The shutdown will 
start 24 December or the last working day prior to 24 December and end six (6) 
calendar work days from this time. An employee is entitled to be absent from his 
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or her employment during the shutdown period without loss of pay or leave 
entitlement. 

(iii) If the School requires an employee to work during the shutdown period, the 
employee will be entitled to be absent from work for the equivalent amount of 
time worked at a later agreed time. Employees will only be required to work during 
the shutdown period in exceptional circumstances. 

(b) Personal Leave 

(i) Personal Leave is paid leave taken when an employee is unable to attend work 
because of personal illness or injury (sick leave) or where an employee must 
provide care or support to a member of the employee's immediate family or 
household (Carer's Leave) in accordance with the Act. 

(ii) An employee is entitled to 12.5 days of paid personal leave for each full year of 
service which accrues progressively and is cumulative. 

(iii) All employees will be entitled to two days of unpaid personal (Carer's) leave per 
occasion when an employee is required to provide care or support to a member of 
the employee's immediate family or household member who requires care or 
support because: 

(aa) They are sick or injured; or 

(bb) There is an unexpected emergency in relation to that person 

(iii) Employees will where possible: 

(aa) inform their line manager of the need for Carer's Leave and the 
estimated period of absence at the first opportunity; and 

(bb) the employee shall, if required, provide to their line manager 
evidence that would satisfy a reasonable person of the 
entitlement. 

(iv) Such leave shall not prejudice a staff member's right to special leave in accordance 
with the provisions of this agreement. 

(v) The School will not require the provision of a medical certificate for absence of 2 
days or less. 

(vi) For the purposes of clause (2)(b)(iii) the word family shall include: parents, 
grandparents, siblings, parents-in-law, step parents, spouse, defacto spouse, 
children, step children, grandchildren and at the discretion of the Principal, other 
persons for whom the staff has responsibility. 

(c) Long Service Leave 

(i) Staff who have completed 8 years continuous service with the School shall be 
entitled to 10 weeks paid Long Service Leave. 

(ii) For each subsequent period of 6 years continuous service, staff members shall be 
entitled to an additional 10 weeks paid Long Service Leave 

(iii) Any paid day given off by the School during the period an employee is on Long 
Service Leave shall be treated as part of the Long Service Leave and extra days 
instead thereof shall not be granted . 

(iv) If an employee is ill during long service leave and produces at that time, or as soon 
as practical thereafter, evidence that as a result of illness the employee was confined 
to their place or residence or a hospital for a period of at least 14 consecutive 
calendar days, the Employer may grant sick leave for the period during which the 
employee was so confined and reinstate long service leave equivalent to the period 
of confinement. 
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(v) Where a staff member has completed at least 6 years continuous service but less 
than 8 years continuous service and employment is terminated for reasons other 
than serious misconduct, accrued Long Service Leave entitlement shall be paid to 
the staff member. 

(vi) On termination of the staff member's employment in any circumstances otherwise 
than for serious misconduct the staff member shall be entitled to payment of Long 
Service Leave in respect of the number of years' service with the School completed 
since the staff member last became entitled to an amount of Long Service Leave of 
a proportionate amount on the basis of 10 weeks for 6 years' service . 

(vii) Staff who have been employed full -time for the entitlement period will be paid at 
their current full-time rate. Staff who have been employed on a combination offull
time and part-time during the entitlement period or employed part-time at a fixed 
or varying part-time fraction, shall be paid at an average pro-rata rate of the current 
full-time rate. 

(viii) All Long Service Leave will be required to be taken within 18 months of it falling due, 
unless the staff member has indicated in writing his/her intention to retire within 24 
months or unless special circumstances pertain which affect the staff member or the 
School. 

(aa) If a staff member defers the Long Service Leave beyond 18 months of it falling 
due such leave will be paid at the rate prevailing on the date on which it fell 
due. 

{bb) If the School wishes the staff member to defer the Long Service Leave such 
leave will be paid at the rate prevailing at the time the staff member takes the 
leave. 

(cc) An extension of the leave on reduced pay may be negotiated with the 
Principal. 

(dd) In consultation with the Principal, Long Service Leave may be taken in two 5 
week (half term) blocks. However, in special circumstances {which result in no 
additional cost to the School) Long Service Leave may be applied to be taken 
in smaller portions, at mutually agreed times. 

(ix) The School shall notify staff members in writing of their pending Long Service Leave 
entitlement not less than 12 months prior to it falling due. 

{d) Parental Leave 

The Parental Leave provisions of the NES apply. 

(i) Where practicable, a staff member shall give no less than ten {10) weeks' notice in 
writing to the School of the date the staff member proposed to commence 
Parental Leave stating the period of leave to be taken. 

(ii) In special circumstances an additional term may be granted (e.g. Term 4). 
Permanent members of staff will be eligible for paid parental leave as follows: 

2 weeks paid leave after 1 year continuous service 
8 weeks after 2 years continuous service 
14 weeks after 3 years continuous service 

This will be paid in addition to any entitlement that is paid by the Government 
paid parental leave scheme. 
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(iii) The School will arrange a return to work meeting with a staff member prior to the 
required notice period to discuss return to work expectations. 

(iv) A staff member shall confirm their intention to return to work by notice in writing 
to the Principal not less than one term prior to the expiration of the period of 
parental leave. This period may be reduced at the discretion of the Principal. 

(v) To access subsequent Parental Leave payments staff must return to their pre
Parental Leave FTE for a period of one full School year. This payment will be pro
rated accordingly for FTE less than full-time and for staff that return to work for a 
period less than one full School year. 

(e) Partner Leave 

Up to ten (10) days paid partner leave shall be granted after consultation with the Principal 
up to the child's first (1st ) birthday after 1 year continuous service. 

(f) Bereavement/Compassionate Leave 

(i) Bereavement/Compassionate paid leave of up to 2 days can be taken when an 
employee's immediate family or household: 

• Dies or 

• Suffers a life-threatening illness or injury 

The two days need not be consecutive. 

(ii) For the purposes of clause (2)(f) Immediate family is considered to be spouse, de facto 
partner, child, step child, parent, grandparent, grandchild, sibling or a child, parent, 
grandparent, grandchild or sibling of the employee's spouse or de facto partner. 

(iii) Employees are eligible to take bereavement/compassionate leave for other relatives 
(such as cousins, aunts and uncles) if they are a member of the employee's household, 
or if the Principal agrees. The two days need not be consecutive. 

(g) Special Leave 

An employee shall, on sufficient cause being shown, be granted special leave with or 
without pay. 

(i) "Sufficient cause" is defined as a matter or situation for which: 

(aa) no other paid leave is available; 

(bb) no other arrangements can reasonably be made; 

(cc) the absence from duty is required due to pressing necessity. 

Examples may include however is not limited to: 

• an event of significant family importance; 

• bereavement that does not meet the requirements of clause 12{2)(f); 

• an employee's own wedding; 

• an employee is moving house; 

• an observance of Holy and Cultural days 

(ii) The period is determined by mutual agreement having regard to all of the 

circumstances and would not normally exceed two days in any one instance. 
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(iii) Such discretion is not to be harshly or unfairly exercised 

(iv) Commitment to the School and duties over and above expectations be taken into 

consideration. 

(v) Applications for special leave should be directed to the Principal in writing and will 

be treated as confidential. 

(vi) Paid Special Leave can be deducted from Personal Leave with agreement from 

both parties 

(h) Domestic Violence Leave 

(i) General Principle 
The School recognises that employees sometimes face situation of violence or 
abuse in their personal life that may affect their attendance or performance at 
work. Therefore, St Hilda's is committed to providing support to staff who 
experience domestic violence. 

(ii) General Measures 
(aa) Proof of domestic violence may be required and can be in the form of an 

agreed document issued by the Police service, a Court, a Doctor, a 
Domestic Violence Support Service or Lawyer. 

(bb) All personal information concerning domestic violence will be kept 
confidential. 

(cc) An employee experiencing family violence may raise the issue with their 
Line Manager or the Director of People & Culture. The Line Manager may 
seek advice from the Director of People & Culture if the employee 
chooses not to contact the Executive staff member. 

(dd) Where requested by a staff member, the Director of People & Culture will 
liaise with the relevant Line Manager on the staff member's behalf, and 
will make a recommendation regarding the most appropriate form of 
support. 

(ee) No adverse action will be taken against a staff member if their attendance 
or performance at work suffers as a result of experiencing domestic 
violence. 

(iii) Support 
A staff member experiencing domestic violence will be referred to the Employee 
Assistance Program (EAP) and/or other local resources. 

(iv) Leave 
A staff member experiencing domestic violence will have access to 10 days per 
year of paid special leave for medical appointments, legal proceedings and other 
activities related to domestic violence. This leave will be in addition to existing 
leave entitlements and may be taken as consecutive or single days. The leave will 
not accumulate from year to year. 

A member of staff who supports a person experiencing domestic violence may 
take Carer's leave to accompany them to court, to hospital, or to mind children. 
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(3) Remuneration 

(a) Fortnightly pay 

Salaries and allowances shall be paid fortnightly in arrears as soon as possible after the 
commencement of this Agreement. 

(b) Annualisation of Salary 

(i) Staff who work less than a full year may agree to the averaging of pay over the full 
year. 

(ii) Hours in excess of the staff member's agreed normal working hours will be paid as 
additional hours. Where there are substantive changes to the agreed hours, a new 
calculation of annualisation of wages will occur. 

( c) Salary packaging 

Salary packaging is available under the terms and conditions as will be agreed between the 
packaging provider, the employee and the School. 

(d) Deferred Salary Scheme 

(i) Staff may arrange in writing with the Principal to defer 20% of their salary for 4 
consecutive years and be paid that money in even fortnightly installments whilst on 
leave during the 5th year. 

(ii) The leave during the 5th year cannot be taken in conjunction with Long Service Leave. 

(ii i) It is recognised that the amount paid in a year pursuant to this clause may be less 
than the Award minimum. 

(iv) The year of leave would not count for the accrual of entitlements but would not be 
deemed a break in continuous service. 

(v) If the staff member leaves the School's employ before the leave is taken, the unpaid 
salary will be paid to the staff member. 

(vi) If, during the time of the arrangement the staff member's salary is increased by 
promotion the salary, while on leave, will be adjusted proportionately to allow for 
the value of the salary deductions made. 

(vii) Staff who have arranged a deferred salary scheme need to apply separately in 
writing to the Principal for leave. 

(4) Education of children of members of staff 

25% discount on actual tuition fees paid by a permanent staff member, after deducting any other 
discounts (such as scholarships) which may be applicable. This will be applied at a pro rata 
percentage for children of permanent part-time staff members. Conferment fee will be waived 
for staff enrolling their child. 

(5) Redundancy 

(a) It is acknowledged that redundancy is a termination of services because the position the 
staff member occupied is no longer available. 

(b) In considering which employee is to be made redundant the School will: 

(i) assess its needs; 

(ii) look at the job being performed and not the individual; 

(iii) look at any flexibility offered by the employees being considered; 

(iv) check with staff as to future plans (for example, long service leave, early retirement 
options or leave without pay) which may impact on the need for a redundancy; 

(v) terminate positions at the end of the school year whenever possible; 

13 

f_p_n_14_



(c) When there are a number of employees competing for a limited number of positions, 

decisions about which employees are to be retained will be made after a thorough review 

of the School's requirements in specific work areas and the qualifications and expertise of 

the employees. 

All employees of the School will be informed of the procedures which will be undertaken 

in order to reach a fair and equitable outcome for all concerned. 

(d) To assist the redundant employee the School will: 

(i) offer part-time or relief employment if this is possible; 

(ii) check with other schools to see whether there is a suitable vacancy; 

(iii) provide secretarial assistance with job applications; 

(iv) permit paid leave to attend job interviews; 

(v) provide the employee with a reference and a statement to the effect that he/she is 

redundant if alternate employment is found either for or by the employee; 

(vi) provide the employee with a redundancy payment. 

(e) The following redundancy scale will apply for permanent staff: 

4 weeks pay 

6 weeks pay 

8 weeks pay 

10 weeks pay 

Less than 1 year 

After 1 year 

After 2 years 

After 3 years 

After 4 years an additional week for each year of service above 3 years up to 

a maximum of 19 years. 

(6) Probationary teachers 

A teacher, who at the end of the initial twelve months' service with the School is deemed by the 

School not to have developed adequate teaching skills or not to have accepted completely the 

School's ethos, may be appointed as a temporary teacher and subject to Clause 11. - Termination 

of employment, of the Award (Appendix 1). 

(7) Staff commitment and professional duties 

(a) Details are outlined in the School's Staff Handbook cu rrent at date of registration. 

(b) Significant changes to matters contained therein will be undertaken by a process of 

consultation and mutual agreement between the pa rties. 

13. - INDIVIDUAL FLEXIBILITY 

(1) Notwithstanding any other provisions of this agreement, an employee and the School may agree 

to vary the effect of this agreement to meet the genuine individual needs of the employee and 

the School. 

(2) The terms that an employee and the School may agree to vary the effect of are those concerning: 

(a) Hours of work; 

(b) Overtime rates; 

(c) Penalty rates and shift loadings; 

(d) Allowances; and 

(e) Leave loading. 

(3) Any arrangement for individual flexibility under this clause must be genuinely agreed to by the 

employee and the School. This arrangement must be in writing and signed by the School and the 
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employee (including the employee's parent or guardian where he/she is under 18 years of age). 
A copy of the agreement must be given to the employee within 14 days of it being agreed to. 

(4) The School must ensure that the terms of the individual flexibility arrangement: 

(a) are permitted matters under Section 172 of the Fair Work Act 2009; and 

{b} are not unlawful terms under Section 194 of the Fair Work Act 2009; and 

(c) result in the employee being better off overall than the employee would be if no 
arrangement was made. 

{3} The individual flexibility arrangement may be terminated: 

(a) By the employee or the School giving 28 days' notice of termination, in writing, to the 
other party; or 

(b) At any time, by written agreement between the employee and the School. 

{4} Where practical the School agrees to explore opportunities for staff to share a full-time 
equivalent role as a job share position . Applications will be addressed on an individual basis as 
received by the Principal. 

14. - CONSULTATION REGARDING MAJOR WORKPLACE CHANGE 

(~) Where the School has made a definite decision to introduce major changes in production, 
program, organisation, structure or technology that is likely to have significant effects on 
employees covered by this agreement, the School will notify the employees who may be affected 
by the proposed changes and their representatives. 

(2) Significant effects include potential redundancies; major changes in the composition, operation 
or size of the School's work force or the skills required; the elimination or diminution of job 
opportunities, promotion opportunities or job tenure; the alteration of hours of work; the need 
for retraining or transfer of employees to other work or locations; and the restructuring of jobs. 
Provided that where this agreement makes provision for alteration of any of these matters an 
alteration is deemed not to have significant effect. 

(3) The School will discuss with the affected employees and their representatives (if any) the 
introduction of the major changes, the effects the changes are likely to have on employees and 
the measures to avert or mitigate any adverse effects of such changes on employees. The School 
will give prompt consideration to matters raised by the employees and/or their representatives 
in relation to the changes. 

The discussions will commence as early as practical after a definite decision has been made by 
the School to make a major change. 

(4) As part of the discussions the School will provide in writing to the affected employees and their 
representatives (if any) all relevant information about the changes including the nature of the 
changes proposed, the expected effects of the changes on employees and any other matters 
likely to affect employees. However the School is not required to disclose confidential 
information. 

(5) At any stage during this process an employee may appoint a representative of their choice in 
writing. The School's obligation to consult or provide information to the representative only 
occurs after the notice is provided to the School. 
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15. - DISPUTE RESOLUTION PROCEDURES 

A dispute is defined as any question, dispute or difficulty arising out of this Agreement. 

(1) The following procedure shall apply to any dispute between an employee covered by this 
agreement and the School about any matter arising under the agreement or in relation to the 
NES: 

(2) The employee(s) will discuss the question, dispute or difficulties with their managers/supervisors 
who will attempt to resolve the issue; 

(3) If the matter is not resolved, the matter will be referred to an Executive staff member, who will 
attempt to resolve the issue; 

(4) If the matter is not resolved, the matter will be referred to the Principal, who will attempt to 
resolve the issue; 

(5) If the matter still remains unresolved, then either party to the dispute may refer the matter to a 
mutually agreed independent third party for mediation or conciliation. Should the parties to the 
dispute not agree on the appointment of a third party for mediation, then the matter shall be 
referred to Fair Work Australia for mediation or conciliation; 

(6) If the matter remains unresolved, then the parties may agree that it be dealt with by arbitration. 

(7) At any or all stages of the above procedure, either party may appoint a representative of their 
choice in writing, to assist in resolution of the dispute. 

At all times whilst a question or dispute is being resolved the status quo will continue. 

16. - NO FURTHER CLAIMS 

It is a condition ofthis Agreement that the parties will not seek any further claims with respect to salaries 
or conditions. 

17. - NO REDUCTION 

Nothing contained herein shall allow the School to reduce the salaries or conditions of an employee which 
prevailed prior to entering into this Agreement, except where provided by this Agreement. 

18. - NO PRECEDENT 

It is a condition of this Agreement that the parties will not seek to use the terms contained herein as a 
precedent for other enterprise agreements, whether they involve the School or not. 

.~ Y.~.cl ... §se.0.~0n 
(Name of signatory in block letters) 
St Hilda's Anglican School for Girls (Inc) 
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19. - SIGNATORIES 

·~~~?. 
(Signature) 

(Name of signatory in block letters) 
Employee representative 
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